Add new Entity in Georgia Procurement Registry (GPR)

Step # Action
1 Login to GPR. Link: https://ssl.doas.state.ga.us/GPRBuyerPortal/
2 Click on Manage Entities. (Left Side of the screen under the Management Menu group )
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3 Click on ‘Create New Entity’
GPR Buyer Portal —] n(j.;s GEORGIA PROCUREMENTREGISTRY 15 0o Ouyrone £
4

Fill in the information for entity such as Entity Name, Address. (All field with * are
mandatory.) Be sure correct Entity Type and Entity Group are chosen.

Remember Entity Code must be unique.

Once fields have been filled, click ‘Add Entity’ to save the new Entity.
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End process.




